P
PARISH Tk COUNCIL

Minutes of an Extraordinary Meeting of Billingshurst Parish Council
Tuesday 2 June 2026
6pm at the Billingshurst Centre

Present

Cllrs Paul Berry (Chairman), Faye Algar, Edna Benger, Phillip Day, Sandy Duck, Jeremy
Harris (from 6.40pm), David Hingamp, Craig Jones, Trevor Leonard, James Marchant,
Marie Montoya, Anna Rhodes, Kate Rowbottom and Doug Waller,

In attendance

G Burt, Clerk to the Council
R Plant, Assistant Clerk

55/26 Chairman’s Announcements,

The Chairman advised that
I. The meeting was being streamed to the internet.
2. Cllrs wishing to speak should raise their hand and speak loudly and clearly.
3. Mobile ‘phones should either be switched off or silenced.

56/26 Apologies for Absence
An apology for absence was received from Clir Craig Gale for an approved reason. On the
proposal of Cllr Paul Berry seconded by Clir Doug Waller, RESOLVED that the apology
and reason given be accepted.

57/26 To Receive Declarations of Interest and consider any requests for a
dispensation.
None

Adjournment for

58/26 Public Session (Members of the Public may speak for up to 3 minutes at the
discretion of the Chairman).
None

Resume Meeting

59/26 Approval of the Minutes of the Meeting held on 6 May 2026.

The draft minutes of the meeting held on 6 May 2026, previously circulated, were taken as
read. On the proposal of Cllr Paul Berry seconded by Cllr Phillip Day RESOLVED that
the minutes be accepted and signed as a correct record accordingly.
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60/26 2025-26 Accounts.
a. To receive the Final Internal Audit Report.
On the proposal of Clir Paul Berry, seconded by Cllr Phillip Day,
RESOLVED to receive the Internal Audit Report 2025-26.

b. To consider suggested responses to Action Plan comments.
On the proposal of Cllr Paul Berry, seconded by Cllr Craig Jones,
RESOLVED to approve the Action Plan — Appendix A.

¢. To approve the Annual Return Governance Statement
On the proposal of Clir Paul Berry, seconded by Clir Phillip Day,
RESOLVED to approve the Annual Return Governance Statement for
2025-26 Appendix B.

d. To approve the Annual Return Accounting Statements.
On the proposal of Cllr Paul Berry, seconded by Cllr Phillip Day,
RESOLVED to approve the Accounting Statements for 2025-26 —
Appendix C.

e. To reappoint Mike Platten T/A April Skies Consulting as Internal Auditor
for the year 2026-27.
On the proposal of Cllr Craig Jones seconded by Clir Kate Rowbottom,
RESOLVED that Mike Platten T/A April Skies Consulting be reappointed
as Internal Auditor for the year 2026-27.

f. To refer detailed consideration of the accounts to the F&GP Committee,
On the proposal of Clir Paul Berry, seconded by Clir Trevor Leonard,
RESOLVED to refer detailed consideration of the accounts to the F&GP
Committee.

61/26 To receive a presentation in relation to land at Hilland, Billingshurst (north of
Hilland Road) from Katie Lamb (Strutt & Parker), Steve O’Halloran (Reside) and
Adam King (ECE Architecture).

Following the presentation, the team answered questions from Councillors on: access onto
Hilland Road; pedestrian links with adjoining sites; solar panels, blue infrastructure; on-
site parking and affordable homes. The developer hoped the site could be allocated in the
emerging Local Plan, but would nonetheless be submitting a planning application in due
course. There would be a full public consultation before this.

62/26 Date of Next Ordinary Meeting — 1 July 2026.

Meeting finished at 7.51pm
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APPENDIX A

FINAL AUDIT RECOMENDATIONS

Matter Arising Recommendation Council Response
Water bills for one transaction | It is recommended that meters | STAFF AS
were based on estimates for all utilities should be read APPROPRIATE HAVE
provided by the water at least annually, there is a NOW BEEN TASKED
company. history of error by utility WITH DOING THIS.
providers in this sector.
I again must recommend that | Suppliers do not have systems | CLERK TASKED WITH
the Council moves away from | to bank cheques promptly and | COMPLETING THIS BY
making payment by cheque. many will not work with END AUGUST.
customers who make payment
this way
General reserves at year end I understand that the CLERK REPEATEDLY
were £145K . This represents | Billingshurst Centre has very ~[REMINDS MEMBERS OF
27% of precept, which is at the | limited reserves, and the DIMINISHING
lower end of levels Council must consider its RESERVES!
recommended in the NALC responsibilities in this area
Practitioners’ Guide. General | when managing its financial ~ |CLERK HAS ASKED
reserves must be closely position. F&GP CTTEE TO
monitored going forward, and ADDRESS CENTRE
the Council should ensure that | It is recommended that the RESERVES ISSUE.
these are not allowed to reduce | Council sets a general reserve
further. policy before the next budget [DRAFT RESERVES
setting round, this should POLICY TO GO TO

stipulate the basic level of
general reserve the Council
will hold.

FUTURE F&GP CTTEE

The Sales ledger at 31.3.26
stood at £30.8K — all owed
by Billingshurst Centre. I
confirmed with the Clerk that
the Centre has funding to
meet these debts, and that
payment should be made to
the Council in the next 2-3
weeks.

The Council must monitor
debts owed by the centre
closely, as it is understood the
Centre now has negligible
cash reserves. This will have
an impact on Council
finances if recharge bills
cannot be paid.

SEE RESPONSE ABOVE

Transparency data published
on website

Contracts — needs to be
updated, not done since March
2024 - this should be done
before the agar is submitted to
external audit.

TO ACTION.
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APPENDIX B

" Section 1 — Annual Governance Statement 2025/26

We acknowledge as the members of:

BILLINGSHURST PARISH COUNCIL

our responsibllity for ensuring that thera Is a sound system of internal control, including arrangements for
the preparation of the Accounling Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2026, that:

1. Wa have put In placs anangamaents foc effective finandial
management during he year, ond lor the peoparation of v
tha accounling slalements.

No* Yes' means thal (s authorlly

prapared its sccounting statemenis in pocordance
wilh the Accounts end Audi! Regulations

2. Wa malntalned an adeguale system olinlernal conliol
Including measuros dosigned Lo prevent and detect fraud v
and corruption and reviewed its offoctivencss,

mada propar arrangomonts and acceplod responsibiity
for safaguarding tho pubibe manay and resources in
its chorge.

3. Wa hawa assured oursehvos thal there are no mallers
of actual or potantial non-complinnce with laws, |
regulations and Proper Practicos thal could have a v
slgnificent financial effoct on tha abilty of this
nuthorily o carduct s businaes of menago Its

has anly done what if has the legal power 1o do and has
compliad with Propor Practices In dolng so.

requirernents of tho Accounts and Audit Regulations.

finances,
4, 'We provided propat opporiunity during the year for durlag the yoar gava all persons infarasted the opporfunily lo
the exercise of eleclors’ rights In accordance vith the v Inspec! and ask quastions about this putharily’s accounts.

5. Wo carfied out an nssessment of tha rsks fnclng this
authotity and took approprialo sieps 10 manage those v
rlsks, Including the intraduction of internal contrals andfor
axlemnal insuranca cover where required,

considared and documented the finsnclal end other risks R
faces and dealt with them propery.

6. Wo malntained throughout the yaar an adequate and

arranged for & compaltant person, indspendent of the financial

in reports from Internal and extarnal audt.

effactive system of Intornal audit of the accounting v contrals and procedares, (o giva an objoctho view on whothor
racords and conlro! systems. Internal contrals meet the neads of this smaller authority,
7, Vo taok appropriale acton on sl matters ralsed v tespondod lo motlers brought to Xs alfention by intorna! and

exlernsl auadl,

8. We conslderad whether any Migation, llabiliies of
commitmeants, evonta of lransaclions, occurring ethar
during or after the year-end, have a financial impact on v
this authority and, where appeopriate, have Included them
In the accounting staloments.

9. (For local counclls only) Trust funds Including
charitable, In our capacity as the solo managing
trustee we discharged our accountabllity
rosponsibllities for the fund(s)assets, Including
financlal reporting and, if required, indepandent v
oxamination or audit,

disclosad averything it should have aboul s busiiess eclivity
during the year including evants leking place after Ihe year
end if rélovent.

has met a¥ of s fasponsibillios whoro, as a kady
covporate, 1 s & s0o managing trusteo of a local
trugl or lrusts.

10, Wo have pul in place srrangements for the effactve IT
and data managoment in accordanca with proper v
praclices during tha yoar under roviow,

has mada sulabls arrangements for its (T and data
managemenl and has compled with proper praclices i
dolng 50.

*Ploase provide oxplanations to the external auditor on a separate sheet for each ‘No' responso and describe
how the authority will address the weaknesses idontificd. These sheots must bo published with the Annual

Governance Statement.

This Annual Governance Slatement was approved at a
meeting of the authority on:

o2/ 0bl2020

and recorded as minute reférence:

60/ 26

Slgned by the Chalr and Clerk of the mooting where
approval was given:

Chalr 2%‘
Clark G]y'ﬂg{ Gad—

www.billingshurst.gov.uk

Annual Gavernance and Accountabllity Return 2025/26 Form 3 ) Page 4 of 6
Local Counclis, Internal Drainage Boards and other Smaller Authorities*
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APPENDIX C
' Section 2 — Accounting Statements 2025/26 for

BILLINGSHURST PARISH COUNCIL

1. Balances brought Total balances and rescrves ol t

forward 598,365 594,045/ os recorded in the financial rocords. Valuo must sgroo
fo Box 7 of previous year,
2. (+) Precept or Rates and i Tolal amount of precep! {or for IDBs rales and lovios)
Lovios 513,010 533,816/ receivad or rocelvable in the year. Excludo any grants
recoived.
3. (+) Total othar rocoipts Totol Income or recoipts as recorded in the cashbook less
295,984 210,996 the precept or ratesAevies received (lina 2). Include any
geants recelved.
4, (-) Stall costs Total exponditure or paymonts made to and on behaif
263,938 311,780 of all gmployees. Include gross salaries and veages,

employers NI conlributions, employers pension
contributions, gratullies and severance paymoenals.

5. (-) Loan interest'capital Total expenditure or payments of capital and intorest
repayments 41,920 41,820| made during the year on the authorily's borrowings (if any).

6. (-) All other paymants Total expenditure or paymonts as recorded ln the cﬂ;h-

507,456 491,857 book loss staff costs (line 4) end foan interosticapital
repaymonts (lno 6).
7. (=) Balances canled Total balances and reserves at the end of the year.
| forward 594,045 493,300 must equal (14243) - (4+516).
8. Total value of cash and . Tho sum of all current and deposit bank accounts, cash
shorl larm investments 585,854 536,236| hoklings and shor torm invostments held as at 31 March ~
To agroe with bank reconcillation.

9. Total fixed assets plus Tho value of all tho property the authority owns — it is made
long term invostmonts 1,907,559 1,972,019} up of aliits fixad assols and kong term investments as af
ond assals 31 March.

10. Total borcowings The oulstanding copital balance as at 31 March of afl foans

314,551 257,708 from third portios fincludiog PY/LE),

For Local Councils Only

11 Do the figures
accounting  statements  abave
exclude any trust transactions?

For guidance refer to the Prachtioners’ Guide seclions 2.31 o 2.33

1 cortify that for the year ended 31 March 2026 the Accounting | | confirm that these Accounting Statements were
Slatements in this Annual Govornance and Accountability approved by this authority on this date:

Return have baen preparod on ither a recelpls and payments

of incoma and expendituro basls following the guidance in Ot/ 7016
Govemance and Accountabilily for Smallor Authorities — a —
Practilioners’ Guida to Propor Praclicos and present fairly

the financial position of this authority. as recorded In minute reference;
Signad by Responsible Financlal Officor before being
presented to tho authority for approval. 6 O ? 6 (d ,
AW PR Signed by Chalr of the meeting where lhe Accounting
C_:’{. y ‘?_ Bood Stataments were approved
Date s 2/(" S/ 2026 £

Annual Govemance and Accoun!abllTthum 2025/26 Form 3 Pagors ol6
Local Councils, Intemal Dralnage Boards and other Smaller Aulhorlties*
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