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PARISH

To All Councillors on the Finance & General Purposes Committee,

You are hereby summoned to attend a Meeting of the Finance and General Purposes
Committee to be held in the Billingshurst Centre, Roman Way, Billingshurst, on
Wednesday 29 January 2025, at 7.30pm.

Members of the public are welcome to attend this meeting and speak for a maximum
of three minutes about an item on the agenda for this meeting during the Public
Session at the discretion of the Chairman. They must give their name.

g
G. C. Burt '
Clerk to the Council 22 January 2025

AGENDA

1. Chairman’s Announcements

2. Apologies for absence.

3. To Receive Declarations of Interest and notification of Changes to Members’
Interests.

4. Public Session. Members of the public are welcome to attend this meeting and
speak for a maximum of three minutes about an item on the agenda for the
meeting, at the discretion of the Chairman. They must give their name.

5. Minutes of the meeting held on 18 December 2024, previously circulated; to
confirm and sign as a correct record.

6. Clerk’s Report.

7. To approve payments and note any receipts for
a. November 2024 - Appendix A.
b. December 2024 - Appendix B.

8. Tonote
a) Cashbook 1 bank reconciliation to 30 November 2024 - Appendix C.
b) Cashbook 2 bank reconciliation to 30 November 2024 - Appendix D

¢) Cashbook 1 bank reconciliation to 31 December 2024 - Appendix E.
d) Cashbook 2 bank reconciliation to 31 December 2024 - Appendix F.

Councii Office: Billingshurst Centre
Roman Way, Billingshurst, West Sussex RH14 9QW
Tel: 01403 782555 Email: council@billingshurst.gov.uk



9. To consider 2024-5 Interim Internal Audit report and agree draft responses —
Appendix G.

10 To consider any recommendations from Committees.
From the F&GP Cttee of 15 January 2025
a. the release of £2,261 from the Council’s CIL fund for the installation of
electrical infrastructure on 8 lighting columns in High Street, to enable the
Christmas Lights to be extended to West Street next festive season. (Min
07/25a. refers.)

b. the release of £930 from the Council’s CIL fund for the installation of a
permanent socket/pit, as quoted by Leith Hill Plant Hire. (Min 07/25b.
refers.)

10. To review Grant Policy - Appendix H; as requested by the Committee.

11. Highways:
a. To consider responding to the Transport for the South East Draft Transport
Strategy Public Consultation and/or encouraging Cllrs to make their own
comments - Appendix L.

h. To consider responding to the West Sussex Road Safety Strategy Public
Consultation and/or encouraging Cllrs to make their own comments -
Appendix J.
12. To note HDC’s request for comments on the Better Billingshurst Draft Governance
Arrangements, previously circufated to all Councillors, and remind Cllrs to send

any comments to the Clerk.

13. To teview the draft Corporate Risk Assessment, Appendix K and recommend to
Council accordingly. (Changes since last year shown in red.)

14. To review the Council’s Asset Register, Appendix L. (Changes since last year
shown inred.)

I5. To consider suggestion of Country Park for Iast of Billingshurst by local resident -
Appendix M.

16. Date of Next Meeting — Wednesday 26 February 2024

Committee Members: PB, EB, CG, PD, ST, CJ, JH

Members of the public should be aware that being present at a meeting of the
Council or one of its Committees or Sub-Committees will be deemed as the person
having given consent to being recorded (photograph, film or audio recording) at the
meeting, by any person present,

Council Office: Billingshurst Centre
Roman Way, Billingshurst, West Sussex RH14 9QW
Tel: 01403 782555 Email: council@billingshurst.gov.uk
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Date: 13/01/2025

Billingshurst Parish Council Current Year

Page 1

Time: 12:03 Current Bank Afc
List of Payments made between 01/11/2024 and 30/11/2024
Date Paid  Payee Name Reference Amount Paid Authorized Ref — Transaction Detail
01/11/2024  Horsham DC BAGS 136.50 Bin emptying
1211172024 West Sussex County Counci 13562 41,521.85 Salaries - October
12/41/2024  Bilingshurst Comm. & Conf. Ce  [35703 1,155.86 Various room hires
12/11/2024  Shredder Waste Paper 13566 59.40 Conf. waste paper disposal.
12/11/2024  Arun Counselling Service 13567 150.00 Grant
12/11/2024  Sussex Land Services Ltd 13568 1,506.48 Bark for play area SRCG
1201112024  Sulcliffe Play Ltd 13569 468.86 Playground spare parts
12/11/2024  Stuart Sexton 13570 27.00 S&SE In Bloom mileage
1211142024 Annual Play Inspe\c{ions Ltd. 13871 954.00 Annual playground inspections
12/11/2024  Philip Day 13572 8.10 Car Parking for meeting
12/11/2024  Arthur J Gallagher Insurance B 13573 18,784.02 Insurance 2024-25
12/11/2024  Healthmatic Ltd 13574 53.93 X2 locks for toilets
12/11/2024  Kent Surrey Sussex Air Ambuian 13575 500.00 Grant
12/11/2024 BSRA 13565 5,460.93 Reimb Klargester repairs
12/11/2024  HMRC HACS 2,440.34 VAT payment
13/11/2024 Heatsmart Lid 013576 126.00 83a GF Gas bolier check
14/11/2024  Restream Inc. CARD 15.34 Restreaming
15/11/12024  A272 Design S0 568.86 TWEET advert
15/11/2024  Southern Water bD 22.79 83a High St water etc
18/11/2024  Horsham DC DD 68.80 Bin emptying
19/11/2024 Horsham DC DD 120.40 Bin emptying
19/11/2024 Horsham DC DD 143.20 Bin emptying
211112024 Mailchimp CARD 12.42 Mailchimp
21/41/2024  Engie Gas Ltd no 109.16 Gas 83a High St
25(11/2024 EE & T Mobile DD 31.44 Mabile phones
25/11/2024  ALF Bus Machines pD 38.60 Copier usage
27/11/2024  Netcom [T Solutions DD 1,281.60 New laptop for Netcom IT Solutions
Locum
28/11/2024  Breakthraugh Communications Lt CARD 834.00 Job advert promotion
28/11/2024 SSE (B]B) 78.60 83a High St electric
29/M11/2024  NatiWest BACS 14.70 Bank charges
Total Payments - 76,692.58



13/01/2025 Billingshurst Parish Coungcil Current Year Page 1
11:42 Current Bank Alc
Cash Received between 01/11/2024 and 30/11/2024

Date Cash Received from Receipt No  Regeipt Description Receipt Total
11/11/2024  Fowlers Letting Ltd 83a Flat rent §00.60
01/11/2024  Horsham District Council Move reciept -28,163.58
01/11/2024 Horsham District Council Street cleansing grant 24-25 28,163.58
22/11/2024  Sales Regpts Page 50 Sales Recpts Page 50 5,910.35

Total Receipts  6,710.95




N CPENDY B

Date: 14/01/2025 Billingshurst Parish Council Current Year Page 1
Time: 10:06 Current Bank Alc
List of Payments made between 01/12/2024 and 31/12/2024

Date Paid  Payee Name Reference Amount Paid Authorized Ref ~ Transaction Detail
02/12/2024  Sussex Land Services SO 2,697.80 GM - November 2024
02/12/2024  Netcom IT Solutions DD 224.32 Phones etc
02/12/2024  Netcom IT Solutions DD 362.68 IT etc
02/12/2024 SSE DD 171.92 Street furniture - Electric
02/12/2024 Horsham DC DD 136.50 Bin emptying
05/12/2024  Annual Play Inspections 13571A -954.00 CANCEL CHEQUE
11/12/2024 AMAZON CARD 10.91 Sticker for EV
11/12/2024 AMAZON CARD 8.15 Numbers for fishing pontoons
16/12/2024  Restream Inc. CARD 15.41 Restreaming
16/12/2024  A272 Design SO 618.00 Village TWEET advert
16/12/2024  Southern Water DD 22.79 83a High St - water etc
17/12/2024  Horsham DC DD 68.80 Bin emptying
17/12/2024  Horsham DC DD 86.00 Bin emptying
17/12/2024 Horsham DC DD 157.60 Bin emptying
18/12/2024  Billingshurst Comm. & Conf. Ce 013577 410.04 Garage rent
18/12/2024  Greg Burt 013578 65.54 Mileage + pkg Local Plan
18/12/2024  Surrey Hills Solicitors LLP 013579 2,940.60 Legal advice
18/12/2024  Annual Play Inspeactions Ltd. 013580 954.00 Play inspecs - replace cheque
18/12/2024  Colin Ellis 013581 34.98 Reimb. Blow torch
18/12/2024 G P Smith 013582 201.75 Fishing pontoons survey
18/12/2024  Sarah Linfield 013583 45.51 Ink cart reimb.
18/12/2024 West Sussex County Council 013584 19,295.91 Nov salaries
18/12/2024  Ballpoint Office Supplies Ltd 013585 145.87 Stationery
1811212024 FMh Tiastellations 013586 1,080.00 Column testing ref Xmas lites
18/12/2024 SGW Safety & Security Ltd 013587 1,500.00 CCTV consultancy
18/12/2024  Leith Hill Plant Ltd 013588 2,304.00 Jubilee driveway repairs
18/12/2024  ICA Electrical Contractors Ltd 013589 360.00 Defib. fitting Advesane Hall
18/12/2024  GN Tree Surgery Specialists Lt 013590 1,163.87 Tree planting at BPC sites
18/12/2024  WorkNest Ltd 013591 1,543.80 HR advice
18/12/2024  Keith Atherfold 013592 45.00 Honours Board update
18/12/2024  West Sussex County Council 013593 19,295.91 Nov salaries
23/12/2024 EE & T Mobile DD 31.44 Mobile phones EE & T Mobile
23/12/2024  Mailchimp CARD 12.57 Mailchimp
23/12/2024 CPRE DD 36.00 Subscription
23/12/2024  ALE Bus Machines DD 28.08 Copier charges
23/12/2024 Engie Gas Ltd DD 183.84 83a High St - Gas
30/12/2024  Sussex Land Services SO 2,697.80 GM - December 2024
30/12/2024 SSE DD 87.00 83a High St - electric
30/12/2024 SSE DD 147.20 Public loos - electric
30/12/2024 SSE DD 166.40 Street furniture electric
31/12/2024 AMAZON CARD 19.94 Bin bags
31/12/2024 Dunelm CARD 1,407.95 The Depot - x2 sofas
31/12/2024 AMAZON CARD 2,107.69 The Depot upgrade
31/12/2024  Progression Signage & Display 013523A -102.00 Cancel cheque
31/12/2024  NatWest BACS 13.30 Bank charges
31/12/2024  Netcom IT Solutions DD 224.32 Phones etc
31/12/2024  Netcom IT Solutions DD 381.18 IT support

Continued on Page 2



Date: 14/01/2025

Time: 10:08

Billingshurst Parish Council Current Year

Current Bank Alc

Page 2

List of Payments made between 01/12/2024 and 31/12/2024

Date Paid  Payee Name

31/12/2024  Netcom IT Solutions
3111212024  AMAZON

Transaction Detail

Reference Amount Paid Authorized Ref
DD 2,966.88
CARD -200.00

IT support

Correct error

Total Payments 65,223.25



13/01/2025 Billingshurst Parish Council Current Year Page 1
15:44 Current Bank Alc
Cash Received between 01/12/2024 and 31/12/2024

Date Cash Received from Receipt No  Receipt Description Receipt Total
021212024  Dauxwood Pre-School Ground rent 96.25
12/12/2024 Fowlers Letting Ltd 83a Flat rent 713.61
18/12/2024 Sales Recpts Page b1 Sales Recpts Page 51 5,810.35
161212024  Southern Electric na Wayleave rent 3.05

Total Receipts 6,723.26



ALPERAW

Date:13/01/2025 Billingshurst Parish Council Current Year Page 1
Time: 11:33 Bank Reconciliation Statement as at 30/11/2024 User: GREG
for Cashbook 1 - Current Bank Afc
Bank Statement Account Name (s) Staternent Date Page Balances
Current Account 30/11/2024 520,305.98
Business Reserve Account 30/11/2024 0.00
Treasury Reserve Deposit 30/11/2024 140,062.33
Unity Bank 30/11/2024 494 .21

660,862.52
Unpresented Payments (Minus) Amount
06/08/2024 013523 Progression Signage & Display 102.00
07/10/2024 013560 Loxwood & Kirdford YFC 100.00
11/10/2024 13564 Mulberry Local Authority Servi 1,092.60
12111/2024 13566 Shredder Waste Paper 59.40
12/11/2024 13570 Stuart Sexton 27.00
12/11/2024 13571 Annual Play Inspeactions Ltd. 954.00
12M11/2024 13672 Philip Day 8.10
12/41/2024 13575 Kent Surrey Sussex Air Ambulan 500.00

2,843.10

658,019.42

Unpresented Receipts (Plus)

0.00

0.00

658,019.42

Balance per Cash Book is - 658,019.42

Difference is :- 0.00

Signatory 1:
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Date: 16/12/2024 Billingshurst Parish Coungil Current Year Page 1

Time: 12:00 Bank Reconciliation Statement as at 30/11/2024 User: GREG

for Cashbhook 3 - Bonus Saver Account

Bank Statement Account Name {s) Statement Date Page Balances
Bonus Saver Account 30/11/2024 191,549.65
191,549.65
Unpresented Payments (Minus) Amount
0.00
0.00
191,549.65

Unpresented Receipts (Plus)

0.00

0.00

191,549.65

Balance per Cash Book is :- 191,549.65

Difference is :- 0.00
Signatory 1:

NEITIE oo s ias e SIINEU o Date e

Signatory 2:
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Date:14/01/2025 Billingshurst Parish Council Current Year Page 1
T e Bank Reconciliation Statement as at 31/12/2024 User: GREG
for Cashbook 1 - Current Bank Alc
Bank Statement Account Name (s) Statement Date Page Balances
Current Account 31/12/2024 510,158.05
Business Reserve Account 31/12/2024 0.00
Treasury Reserve Deposit 31/12/2024 140,062.33
Unity Bank 31/12/2024 494.21

650,714.59
Unpresented Payments (Minus) Amount
07/10/2024 013560 Loxwood & Kirdford YFC 100.00
11/10/2024 13564 Mulberry Local Authority Servi 1,092.60
12/11/2024 13570 Stuart Sexton 27.00
18/12/2024 013577 Billingshurst Comm. & Conf. Ce 410.04
18/12/2024 013579 Surrey Hills Solicitors LLP 2,940.60
18/12/2024 013580 Annual Play Inspeactions Ltd. 954.00
18/12/2024 013581 Colin Ellis 34.98
18/12/2024 013583 Sarah Linfield 45.51
18/12/2024 013584 West Sussex County Council 19,295.91
18/12/2024 013585 Ballpoint Office Supplies Ltd 145.87
18/12/2024 013586 Fmi Tnstllafions L. 1,080.00
18/12/2024 013587 SGW Safety & Security Ltd 1,500.00
18/12/2024 013588 Leith Hill Plant Ltd 2,304.00
18/12/2024 013589 ICA Electrical Contractors Ltd 360.00
18/12/2024 013591 WorkNest Ltd 1,543.80
18/12/2024 013592 Keith Atherfold 45.00
18/12/2024 013593 West Sussex County Council 19,295.91
31/M12/2024 CARD AMAZON 19.94

51,195.16

599,519.43

Unpresented Receipts (Plus)

0.00

0.00

599,519.43

Balance per Cash Book is :- 599,519.43

Difference is :- 0.00

Signatory 1:



AfCENDY

Date: 10/01/2025 Billingshurst Parish Council Current Year Page 1

Time: 11:49 Bank Reconciliation Statement as at 31/12/2024 User: GREG

for Cashbook 3 - Bonus Saver Account

Bank Statement Account Name (s) Statement Date Page Balances
Bonus Saver Account 3112/2024 191,776.36
191,776.36
Unpresented Payments (Minus) Amount
0.00
0.00
191,776.36

Unpresented Receipts (Plus)

0.00
0.00
191,776.36
Balance per Cash Book is :- 191,776.36
Difference is :- 0.00
Signatory 1:
NAMIE  oeiiisieecee e et rstrnesrmres et s aa s e aenanes SIGNEL  reemeeiieee e s Date .o
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April Skies
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Greg Burt
Clerl to Billingshurst Parish Council

16 January 2025
Dear Greg

Billingshurst Parish Council

Interim Internal Audit 24-25

Following the interim audit completed on |5 January, | attach my report for consideration
by the Council. This was the first of two audits | intend to carry out to support my opinion
on the 24-25 Annual Governance and Accountability Return (AGAR). | covered the
following at this visit:

4 Review of opening balances and reporting of 23-24 audit opinion
. Follow up previous recommendations

. Testing of expenditure first 9 months of financial year

. Testing of income — first 9 months of financial year

. Rislk management and insurance

s Budget monitoring reports

. Arrangements for inspection of accounts

. Bank reconciliations.

| am pleased to report that overall Council has successfully maintained a satisfactory system
of financial control. There is one exception:

External Audit reported that an error was made in recording the date of the meeting at
which the AGAR was approved on the 23-24 AGAR form. As a consequence the Council
should consider marking box 4 of the Annual Governance Statement as “NO” in 24-25.

Recommendations for improvement are set out at Appendix A.

The Accounts and Audit Regulations 2015 require smaller authorities, each financial year, to
conduct a review of the effectiveness of the system of internal control and prepare an
annual governance statement in accordance with proper practices in relation to accounts.
The internal audit reports should therefore be made available to all members to support
and inform them when they are considering the Authority’s approval of the annual
governance statement. | am required by Section 4 of the Annual Governance and
Accountability Return (AGAR) to review controls in place at the Council against predefined
control assertions. These control assertions are set out below, together with the results of
testing carried out at the interim audit.

L 07958 990310

P mike@aprilskies.co.uk
Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP



April Skies

e ACCOUNLING s—

A - Appropriate books of account have been kept properly throughout the year

Interim Audit

The Council continues to use RBS, an industry specific accounting package. The RBS system
is used to report and record the financial transactions of the Council. A review of the
cashbool shows that all data fields are being entered, supporting documentation is easily
located from references recorded on the general ledger. Reconciliations tested were up to
date at the time of the audit.

| confirmed the opening balances were correct. Box 7 on the 23-24 audited accounts was
£598,365. This has been agreed to the period 0 balance sheet on the RBS Omega Accounting
system.

| have confirmed that the Council’s VAT returns are up to date, with the most recent claim,
for the quarter to 30 September 2024 submitted to HMRC in October. This has been
agreed to VAT figures produced by the RBS accounting system . VAT owed has been repaid
to HMRC — this has been checked to the bank account.

B. Financial Regulations & Payments

Interim Audit

Financial Regulations have not been updated following the issue of the new template by
NALC last May. This should be actioned before the annual meeting in May 25 as Financial
Regulations are now out of date.

The Council is still using cheques to pay suppliers, and the move to electronic banking has
not progressed since my last audit, although this is now in place at the Centre. | would like
to see progress towards phasing out cheques by the time of my next audit.

Council is given authority to spend via the annual budget process. The Council has a robust
procedure in place to ensure that all expenditure is authorised in line with financial
regulations. | selected a sample of 8 transactions from the cashbool for the first 9 months
of the financial year. | was able to confirm for all transactions that:

e Cashbook entry could be agreed back to invoice

e Payment approval in place, in line with financial regulations — 2 councillor sign off
in each invoice

e VAT accounting correct

e Expenditure appropriate for the Council

e Payment approval correctly set out within minutes

e Councillor signatures viewed on cheque stubs

& 07958 990310

IgmlI«a@aprilskles.t:c».uk
Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP



April Skies

| checked one standing order to the schedule of Direct Debit and Standing Order payments
approved at the Finance Committee in January 2024.

| confirmed that the contract for the renewal of the skate park was advertised on the
Contracts Finder website, as required by financial regulations.

C - The Council assessed the significant risks to achieving its objectives and
reviewed the adequacy of arrangements to manage these.

Interim Audit

The Council has a rislk management strategy in place and monitors and reviews risk on an
ongoing basis. The Clerk has confirmed that the risk assessment will be reviewed at the
January F&GP with formal approval due at Full Council in March. | will review the risk
assessment at my next audit. | have suggested that the Council may wish to complete a
cyber risk assessment as part of risk processes going forward, with the assistance of the IT
provider.

| checked the Council’s insurance policy. The policy with Hiscox Insurance was in date at
the time of my audit, with cover in place until the policy is cancelled, start date of 15.11.24

Asset cover appears consistent with the asset register. 9 buildings are insured, with an
insurance value of £5.4m. The Billingshurst Centre is insured at a value of £3,528.000
Asset insurance is set out below:

Item description Excess Amount Insured
Total Buildings £250 £5,485,656
Gates and fences £250 £12912

Fixed oulside equipment £250 £14,597

Street furniture £250 £151,030

War memorials £250 £54 899
Playground equipment £250 £470,694
Sports surfaces £250 £0

Other surfaces £250 £0

Rent receivable £250 £10,800

The Council has a well-established process for backing up computer data, with backups held
at remote locations. | have confirmed that the Council backs up computer data to a cloned
server in the Community Centre, and to a cloud-based solution hosted by an external
provider. | recommend that the Council obtains annual confirmation from the ICT
contractor that a test restore of backed up data has been successfully been completed.

S 07958 990310

mlke@aprllskies.co.uk
Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP



April Skies

e ACCOUNTING s—

D - The annual precept requirement resulted from an adequate budgetary
process; progress against the budget was regularly monitored; and reserves
were appropriate.

Interim Audit

The Council has completed budget and precept setting for the 25-26 financial year, approved
at Full Council in January 2025. (Minute 8/25). A precept of £533,816 was approved.  All
precepting authority deadlines were met.

Budget monitoring reports continue to be presented to meetings of the Finance and General
Purposes Committee, this is completed quarterly. | reviewed the period to end of October
report, this was presented to F&GP on 18 December . | checled one significant overspend
( general repairs — overspend of £50K). This is being funded from the general reserve, but
this information is not clear from the Finance Report. | recommend a short narrative report
is appended to each quarterly finance report, setting out details of any significant variances,
and how these will be funded.

E - Expected income was fully received, based on correct prices, properly
recorded and promptly banked; and VAT was appropriately accounted for.

Interim Audit

| tested a sample of income transactions. | was able to agree credits on the cashbook back
to third party documentation, such as remittance notices from district council (CIL income)
or recharge calculations for staff costs for Billingshurst Centre. | will test precept at year
end.

| reviewed the sales ledger as at 15 January 2025. There are a number of debts on this
ledger that are more than 60 days old, the value of these debts is £47K. These need to be
examined to ensure they are genuine debtors, and pursued if this is the case. However,
these transactions may be duplicate accounting entries, in which case the accounts should
be amended, as these transactions will have an impact on the accuracy of the management
accounts. | also recommend that the sales ledger should be reviewed quarterly as part of
routine finance reporting.

The Council receives income from the local shopping centre for litter collection. There is
no contract in place for this work, this arrangement should be formalised.

F - Petty cash payments were properly supported by receipts, all petty cash
expenditure was approved and VAT appropriately accounted for.

Year end test

% 07958 990310

= mike@aprilskies.co.uk
Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP



April Skies

G- Salaries to employees and allowances to members were paid in accordance
with council approvals, and PAYE and NI requirements were properly applied.

Year end test
H - Asset and investments registers were complete and accurate and properly
maintained.

Year end test

| — Periodic and year-end banl account reconciliations were properly carried
out.

Interim Audit

Reconciliations for all bank accounts are carried out regularly and in accordance with
regulations. This is clearly evidenced in the Council’s bank reconciliation file. The October
24 bank reconciliation was tested in detail. | confirmed the following.

o All balances on the bank reconciliation were agreed back to bank statements /
cashbooks
o Bank reconciliations were reported to a meeting of the Policy and Finance

Committee, and this review was minuted.

The face of the bank statements and the bank reconciliations had been signed off by the
reviewing councillor.

The Council has an investment policy. This was reviewed at F&GP Committee in July 2023
( minute 78/23). There is scope for the Council to review where cash balances are currently
held. At the time of my audit there was £590K in the currentaccount, no interest is earned
on this money.

| - Accounting statements prepared during the year were prepared on the
correct accounting basis (receipts and payments or income and expenditure),
agreed to the cash book, were supported by an adequate audit trail from
underlying records, and

Year end test

L 07958 990310

D4 mike@aprilskies.co.uk
Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP



April Skies

L: : The Authority publishes information on a free to access website/webpage
up to date at the time of the internal audit in accordance with any relevant
transparency code requirements

As a larger Council, with income / expenditure in excess of £200K, Billingshurst is required
to follow the 2015 Transparency Code. | was able to confirm that data required by the
Code could be located at various pages on the Council website, and specifically confirmed
that the following information was up to date

- Grants awarded — published to end 23-24
- Payments over £500 — published to end of December 2024

M - Inspection Periods

Inspection periods for 23-24 accounts were set as follows

Inspection - Key date 23-4 Actual
Accounts approved at I8 June - Full
Full Council Council

Date Inspection Notice 26 June —website and
Issued and how notice boards
published

Inspection period begins 27 June

Inspection period ends 7 August

Correct length Yes

All regulatory requirements were met in this regard.

N - Compliance with Publishing Requirements 23-24 Accounts

The Statement of Accounts, Annual Governance Statement and the external audit
certificate are published on the Finance page on the website. The external audit
certificate was clear, so there are no matters to take into consideration in the 23-24
accounts. The Conclusion of Audit certificate has been published on the website, with
an announcement date of 7 November. This is after the date of the audit certificate (
27 August), and after the deadline ( 30 September). The external audit certificate was
reported to the meeting of Full Council in November (minute 103/24). The Council
has not published the conclusion of audit certificate before the statutory deadline, and
I cannot therefore sign off that the Council has complied with the requirements  of this
control objective.

External audit raised the following point in their certificate:

On review of the minutes where the approval of bath Seclion 1 and Section 2 was mada, it was noled that the
meeting took place on the 18th June 2024 and not the 11th June 2024 as was recorded on the AGAR. Therefore,
whilst the form wag approvad before the public rights period was announced and commenced, the form has been
completed incorrectly, We would anticipate this being taken into account when the 2024-25 Annual Governance
Stlatement is prepared.

S\ 07958 990310

mike@aprilskies.co.uk
Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP



The Council should mark box 4 on the Annual Governance Statement as NO to avoid
further comment from external audit .

O- Trust funds (including charitable) The council met its responsibilities as a
trustee.

The Billingshurst Community and Conference Centre is a charitable trust of which the
Parish Council is the sole managing trustee. The 23-24 accounts and annual return were
submitted in advance of the statutory deadline of 31 January. An independent examination
has been completed as required for a charity of this size.

| enclose my invoice for your consideration . | will be in touch in February to make
arrangements for the year end audit, in the meantime please do not hesitate to contact me
if | can be of any assistance.

Yours sincerely

. okt

Mike Platten CPFA

S\ 07958 990310

P ike@aprilskies.co.uk
Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP



April Skies

e ACCOUNLING smm—

Points Forward — Action Plan - Interim Audit

Matter Arising

Recommendation

Council Response - Final
Audit

Financial Regulations have
not been updated
following the issue of the
new template by NALC
last May.

This should be actioned before
the annual meeting in May 25
as Financial Regulations are
now out of date.

IN HAND

The Council is still using
cheques to pay suppliers,
and the move to electronic
banking has not
progressed since my last
audit, although this is now
in place at the Centre.

| would like to see progress
towards phasing out cheques
by the time of my next audit.

PROGRESSING, BUT
HINDERED BY CLLR
CHANGES.

Test restore — data back up

| recommend that the Council
obtains annual confirmation
from the ICT contractor that
a test restore of backed up
data has been successfully
been completed.

IN HAND

Budget monitoring reports

| recommend a short narrative
report is appended to each
quarterly  finance  report,
setting out details of any
significant variances, and how
these will be funded.

TO BE ACTIONED.

| reviewed the sales ledger
as at |5 January 2025.
There are a number of
debts on this ledger that
are more than 60 days old,
the value of these debts is
£47K.

These need to be examined to
ensure they are genuine
debtors, and pursued if this is
the case. However, these
transactions may be duplicate
accounting entries, in which
case the accounts should be
amended, as these transactions
will have an impact on the
accuracy of the management
accounts

TO BE ACTIONED

Sales ledger

| also recommend that the
sales ledger should be
reviewed quarterly as part of
routine finance reporting

TO BE ACTIONED

N 07958 990310
EImlke@aprllskies.co.uk

Company Registration Number 14174016
6 Uplands Road. Farnham GU9 8BP
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s ACCOUNTING —

The Council receives
income from the local
shopping centre for litter
collection.

There is no contract in place

for this worlg, this
arrangement  should  be
formalised.

TO BE ACTIONED

There is scope for the
Council to review where

cash balances are currently
held.

At the time of my audit there
was £590K in the current
account, no interest is earned
on this money.

TWO AMOUNTS HAVE
BEEN PUT ON HIGH
INTEREST DEPOSIT,
ONE FOR 3 MONTHS
AND ANOTHER FOR 6.

The Conclusion of Audit

The Council has not published

NOTED

certificate  has been |the conclusion of audit
published on the website, | certificate before the
with an announcement | statutory deadline
date of 7 November
% 07958 990310
mike@aprilskies.co.uk

Company Registration Number 14174016
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PARISH

GRANTS POLICY

Scope of Funding

A grant is any payment made by the Parish Council to an organisation for a specific purpose that will

benefit the Parish or residents of Billingshurst, and which is not directly controlled or administered

by the Parish Council. The law requires that Section 137 grants must be “in the interests of or will

directly benefit the area or its inhabitants, or of part of it, or of some of it” and “the direct benefit

should be commensurate with expenditure”.

Funding support will be considered to voluntary and community sector organisations that are:

Policy

based in or around Billingshurst and delivering activities or services to the people of
Billingshurst
based outside of Billingshurst but are providing activities or services not otherwise available

to the people of Billingshurst

Billingshurst Parish Council awards grants, at its discretion, to organisations which can demonstrate

a clear need for financial support to achieve an objective which will benefit the Parish by:

providing a service
enhancing the quality of life
improving the environment

Promoting the Parish of Billingshurst in a positive way

The Parish Council will not award grants to:

Private individuals

Commercial organisations

Purposes for which there is a statutory duty upon other local or central government
departments to fund or provide

“Upward funders” ie local groups where fund-raising is sent to a central HQ for redistribution

Political parties



PARISH COUNCIL

o Religious organisations, unless for a purpose which does not discriminate on grounds of

belief.

Only one application for a grant will be considered from any organisation in any one financial year.
Ongoing commitments to award grants in future years will not normally be made; Councillors are
keen to support projects that will be sustainable going forward. A fresh application will be required

each year. Grants will not normally be made retrospectively.

Availablity of Funds

The availability of funds to support voluntary activity is dependent on the Council’s overall financial
position and the choices it makes when allocating its resources. The Council will support direct
financial support in the form of grants to eligible bodies. It is not just the role of the Parish Council
to award grants. Where possible it actively encourages organisations to seek grants from other

agencies to finance projects.

Application procedure

Organisations requesting financial assistance will be invited to submit a letter of application,
completed application form and most recent certified accounts, to the Parish Council for
consideration, and organisations will be required to explain the reasons for the grant with clear aims
and objectives.

Each application will be assessed on its own merits. However, to ensure as fair a distribution as
possible of available funds, the Parish Council will take into account the amount and frequency of
any previous awards. Due account may also be taken of the extent to which funding has been sought
or secured from other sources or fund raising activities.

If the grant is for the purpose of purchasing equipment or towards a building project for example,
then if the total cost of the project:

I is greater than £3,000, then the applicant must provide at least 3 quotes.

ii. is less than £3,000, but greater than £500, then the applicant should endeavour to provide 2

quotes, if not, please advise why this has not been possible.



PARISH COUNCIL

Giving of a Grant

If the application for a grant is successful the Council would welcome a report showing how the
money was spent.

Should a grant be awarded but not then used for the purpose intended, it must be returned to the
Council.

Where a grant is given for the purchase of a capital item or works, payment is made upon receipt of a
copy of a paid invoice for at least the amount requested.

Helping with grants

The Council is willing to signpost organisations to various funding sources, but cannot assist with,

complete or submit applications for funds on behalf of any third party.

Adopted 29 March 2017
Revised 17 March 2021
Revised 16 March 2022



PARISH COUNCIL

APPLICATION FOR GRANT FOR VOLUNTARY ORGANISATIONS

1. Name of Organisation

2. Name, Address and Position of Contact in
Organisation

3. | Telephone Number of Contact

4. | Is the Organisation a Registered Charity? Yes/No

If yes, Charity Number
5. Amount of grant requested £

6. For what purpose or project is the grant
requested?

7. | What will be the total cost? £
(See 4i & ii of T&Cs)
8. | When will the money be spent?

9. | Who will benefit from the project?

10. | Approximately how many of those who will
benefit are Billingshurst parishioners?

Please submit this form together with a covering letter giving any other information which you feel will
support the application, together with recent certified accounts. In signing this form you agree to abide by
any Terms & Conditions included within the policy.
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Billingshurst Parish Clerk

From: TISE <TF.SE@eastsussex.gov.uk>

Sent: 14 January 2025 13:18

To: TISE

Subject: Transport for the South East Draft Transport Strategy Consultation - Have Your Say

Dear Parish Council,

As you may have seen from our latest newsletter, last month we published a Draft Transport
Strategy which highlights our vision for transport in the region over the coming years.

We are currently hosting a public consultation on the strategy and asking members of the
public, transport users, businesses and interested groups for their views on our proposals. This
will remain open until March 7t 2025.

We would love to hear your organisational response to this consultation, but also your help to
promote the consultation and encourage as many responses as possible from your area.

To make this as easy as possible, we have created a Media Pack and Social Media Assets, which
is available on request, and includes copy for newsletters and website news stories. You are
also welcome to share our existing social media content on_X and Facebook which we wiill
post while the consultation is live.

We greatly appreciate your support in doing this.
If you have any further questions, please let me know.
Kind regardes,

Jaimie McSorley
Engagement Manager

07702 632455
transportforthesoutheast.org.uk

TRANSPORT FOR THE
0 South East

This message is intended for the use of the addressee only and may
contain confidential or privileged information. If you have received it in
error please notify the sender and destroy it. You may not use it or copy
it to anyone else.

E-mail is not a secure communications medium. Please be aware of this
when replying. All communications sent to or from the County Council
may be subject to recording and/or monitoring in accordance with
relevant legislation.

Although East Sussex County Council has taken steps to ensure that this
e-mail and any attachments are virus free, we can take no responsibility

1
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Billingshurst Parish Clerk

TS

From: Chris Stark <chris.stark@westsussex.gov.uk> on behalf of Road Safety
<roadsafety@westsussex.gov.uk>

Sent: 19 December 2024 11:56

Subject: West Sussex Road Safety Strategy Public Consultation

I am writing to advise you that West Sussex County Council is currently consulting on a new
West Sussex Road Safety Strategy. We are seeking responses from road users and
community groups across West Sussex. I invite you to participate and to share with your
members / networks to do so also.

You can have your say via this link: West Sussex Road Safety Strategy 2025-2036 | Your Voice West Sussex.

If you require any of the information for this project in an alternative format, please contact
01243 642105 or via email at roadsafety@westsussex.gov.uk and we will do our best to
assist you.

The consultation is due to close at 1155pm on Sunday 2" February 2025.
Best wishes for the festive season.

Regards

Chris Stark BA (Hons), CMgr FCMI, FIHE
Road Safety Group Manager

Transport and Network Operations
Highways, Transport and Planning

Place Services

West Sussex County Council

Follow us on Facebook @ West Sussex Road Safety

LEGAL DISCLAIMER

This email and any attachments are confidential and intended solely for the persons addressed. If it has come to you
in error please reply to advise us but you should not read it, copy it, show it to anyone else nor make any other use
of its content. West Sussex County Council takes steps to ensure emails and attachments are virus-free but you
should carry out your own checks before opening any attachment.
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11 DELL LANE BILLINGSHURST RHI14 9QE
¢_hildyard@yahoo.co.uk 19" November 2024
Dear Councillor for Billingshurst and Deputy Leader for HDC Baynham,

As such, you have certainly joined the Council at a very important time for
Billingshurst, and I can clearly see your difficult dilemma. But where should
your first loyalties truly lie? Is it for your home Village, which dramatically
bucked the trend when it elected you and your colleagues as its Liberal
representatives for the first time in Billingshurst’s history? For it is we, the
Village, who have put you all where you are today, and we now look to you to
be the ones to redress our burning local concerns.

We chose you for your election promises, all three of you deploring in
similar terms the terrible abuses of over-development that have been
perpetrated on the Village year upon year with accelerating speed. You were
going to look after us. Billingshurst had had enough. Then there were the
assurances about the cherished Green Spaces you were also going to give your
protection. So by what strange reasoning has it come about that these promises
for the Community would be met by the building of 650 new houses on our
last publicly accessible area of natural green countryside at Little Daux Farm?

And this would happen in the face of continuous vehement local opposition.
You were able to be not present for the first General Council Meeting on 21
November 2021 but the choice for the West Site was then already stated loud
and clear, most particularly by our own Parish Council, and the many heads of
Billingshurst Sports and Community groups and all the local residents who
specially came along. This time round, 7" February 2024, you were there, and
you could hear how opposition to the East had become even more entrenched.
Our own County Councillor Amanda Jupp wound up by telling the HDC:

“Listen to the residents and let them tell you what they want” — so is it



unreasonable to understand that she was telling you to act upon what you heard
from the popular voice of Billingshurst that evening? Did you all in fact listen?

Unlike your fellow Councillors, you may not be on the committees for

“Nature Recovery and Green Spaces” or for “Communities and Wellbeing.”
And you may, as Cabinet Member for Finance and Resources, and Deputy
Leader as well, have felt that it was your duty to the District Council to
continue like your predecessors to collect all the Village revenues generated
as monies from its hordes of insatiable developers and feed them straight into
the general Horsham pot. With its total spend and annual surplus of £224,000
and rising, how much of that has actually found its way back to Billingshurst?
To date, we seem to have been allocated a paltry Im+1.5m if the East goes
ahead, while the sum of 10.5m was earmarked to enhance the theatre-going
experience of Horsham Capitol audiences (recently somewhat scaled back
in the face of the staggering 25% uplift next demanded) .

It might have seemed disingenuous of you to champion the needs of your
own home ward, but if you and your colleagues in “Nature Recovery and
Green Spaces” don’t speak up for us, then who will? Money isn’t everything,
after all. There is life-style too. I do not buy into the argument that by
sacrificing the Fields, we are somehow going to protect some future green areas

yet to be specified. The A29 frontier has already been breached. Fingers in the
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with its own lovely Park, with Warnham Nature Reserve just up the road.
But everyone agrees that Billingshurst itself is still woefully short of its own
Natural Green Space where we can really walk and unwind. Even Councillor
Milne conceded that a Country Park (as offered by the West devt) would be a

desirable asset for the densely over-developed Village, but said that the money
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Horsham with its rightly praised re-wilding schemes etc. is already blest A
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would not be forthcoming except for a spend on the Jubilee Fields Sports
Grounds (not realistically accessible for car-less would-be walkers like me
unless by the distant road bridge over the A29 and then across all the pitches.

So here is a suggestion. Have you ever re-considered taking the West option
and thereby increasing the number of houses built by half as much again,
while buying out Dermod O’Brien and delivering back to the Community their
well-used and well-loved Little Daux Fields? This is where peopie have come
for many decades to find the natural world and its wildlife (some seriously
endangered), so unspoiled, and incidentally so high in carbon capture. Don’t
you know Bellway’s notorious reputation for sharp practices? I have heard
that it is their policy to factor into their costings all the fines that they plan to
incur as they proceed to decimate any protected trees that stand in their way.
(As you know, each mature unpollarded oak tree is the host to 1,000s of
mutually dependent beneficial eco-systems). I have also heard that they wait
for public holidays to carry out their controversial operations when no officials
would be available to halt proceedings. They are currently funding their own
wildlife survey and they admitted as much when 1 spoke to them. Yet you are
hoping to be able to call them to account — and with what powers? They have
already proved so vague on infrastructure promises and unco-operative with
those who would work with them. Unlike Highwood, who have such a different
approach, and so much more genuinely to offer for the benefit of the Village.
(Though we all know that as long as Billingshurst remains on the main line to
London, ‘affordable’ houses like those at Bellway’s next-door Amblehurst
Green, coming in at current prices of around 400K, will always remain beyond
the reach of locals earning local wages).

I came from Lewes in East Sussex ten years ago. In 1987 the Community

persuaded Lewes DC to take over the disused Railway Land and administer it



as a popular Nature Reserve, now famous for its many green innovations (even
the wild-flower sowing dogs in the local paper). Your Council is proud to have
chosen Bramber Brooks as the latest Community acquisition, so you have
precedents, though nothing near the Village itself,

You have had the privilege of growing up with the Fields on your doorstep.
And with the abundance of nature on hand wherever you wished to turn. It must
have been idyllic. Will you now deny this experience to all the healthy walkers
and nature-lovers and the many, many troubled souls I have met with as
I myself walk those well-trodden paths? Now more than ever, there is such a
need in our Society for the mental well-being that walking close to the natural
world can bring. Indeed, “Our District” bears this out so tellingly in its every
issue. They may technically be defined as ¢ green spaces,’” but I am afraid our
allotments and cemeteries and playgrounds and the formalities of Station Road
Gardens cannot really deliver what our over-crowded Villagers now desperately
need to let them get away and breathe in natural surroundings.

I have not touched here upon the rushed nature of the Local Plan, its strange
cobbling together of years-old old and new data with an appendix, and a
consultation period that most people were left in the dark about. Or the wildly
hopeful per capita water consumption figures, when neutrality is such an issue
here that it cannot be fudged with the developers’ specious water credits.

Maybe after all your deepest loyalty should be to the Liberal Party itself and
the spirit in which you have created your own Liberal Manifesto 2024 with its
Green Spaces, Health and Mental Well-being principles “to ensure everyone has
access to a healthy natural environment regardless of where they live.”

That is what we voted for, and still hope to see coming to fruition as you take

our Village in a new enlightened direction. Please don’t let us down.

Yours sincerely,

/(CFHXLVO Cotharins)
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