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Smaller authority name:

Billingshurst Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2019

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S1 2015/234)

NOTICE

NOTES

1. Date of announcement 14 June 2019 (a)

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed
auditor, it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents
relating to thase records must be made available for inspection by any person
interested. For the year ended 31 March 2019, these documents will be
available on reasonable notice by application to:

b) G C Burt, Clerk to the Council
Billingshurst Parish Council
Billingshurst Centre, Roman Way
Billingshurst
West Sussex RH14 9QW.

commencing on (¢} _ Monday 17 June 2019

and ending on {d) __ Tuesday 16 July 2019

3. Local government electors and their representatives also have:

* The opportunity to question the appointed auditor about the accounting
records; and .

» The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawiul, Written

notice of an objection must first be given to the auditor and a copy sent to
the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below
for this purpose between the above dates only,

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
2015, The appointed auditor is:

Moore Stephens, (Ret SW/cc)

Rutland House, Minerva Business Park, Lynch Wood, Peterborough
PE2 6PZ

(a) Insert date of placing of the notice
which must be not less than 1 day
before the date in (¢} below

(b) Insert name, position and
address/telephone number/  email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

{c} Insert date, which must be at least 1
day after the date of announcement in
{a) above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

{e) Insert name and position of person
placing the notice - this person must be
the responsible financial officer for the
smaller authority

5. This announcement is made by (e) —@%y M
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" APrentoix B
Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statemenis for the year ended 31 March 2019, that:

Agreed
s No* ‘Yes means that this authority:

=N

- We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements,

repared its accounting statements in accordance
with the Accounts and Audit Reguiations.

2. We maintained an adequate system of internai control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepled responsibility
for safeguarding the public money and resources in
ts charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actuat or potential
nor-compliance with laws, regulations and Proper
Practices that could have a significant financial efect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

1 has only done what it has the legal power to do and has
. complied with Proper Practices in doing so.

during the year gave all persons inferested the opportunity fo
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps fo manage those
risks, including the introduction of internal eentrols and/or
external insurance cover where required.

considered and documented the financial and other rigks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal confrols meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reporis from internal and external audit.

respondsd o matters brought to ifs atfention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have about ifs business activity
during the year including events faking place after the year
end if relevant.

8. (Forlocal councils only) Trust funds including
charitable. |n our capacity as the sole managing
frustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

\ILN has met all of its responsibilities where, as a body
cotporate, it is a sole managing trustee of a local
frust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets should be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: _ approval was given:

Clerk

Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address
vt P
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Section 2 — Accounting Statements 2018/19 for

— s y— - - -

31 March

2019

1. Balances brought
forward

2, (+) Precept or Rates and
Levies

3. (+) Total other receipts

4. () Staff costs

8. (-} Loan interest/capital
repayments

8. (-) All other payments

7. (=) Balances carried
forward

8. Total value of cash and
short term investments

9. Total fixed assets plus
long term investments
and assets

10. Total borrowings

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable}

I certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval
S e . i

s .
- 2

Notes and guidance

Please round all figures to nearest £1. Do not leave any
hoxes blank and report £0 or Nif balances. Al figures must
agree to underlying financial records.

Total balances and reserves at the beginning of the vear
as recorded in the financial records. Value must agree to
Box 7 of previous year.

Tofal amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received,

Total income or receipts as recorded in the cashbook less
the precept or ratesflevies received (line 2). Incltide any
granis received. ‘

Tofal expenditure or payments made fo and on behalf of
all employeses. Include salaries and wages, PAYE and NI
{employeas and employers), pension contributions and
employment expenses.

Total expenditure or paymenis of capital and inlerest
made during the year on the authority’s borrowings (if any).

Total expenditure or payments as recorded in the cash-
book less staff cosls (line 4) and loan interest/capital
repaymenis (line 5),

| Total balances and reseives at the end of the year. Must
¥ equal (1+2+3) - (4+5+8).

| The sum of afl current and deposit bank accounts, cash
1 holdings and short ferm investments held as at 31 March ~
To agree with bank reconciliation.

The value of all the properly the authorify owns — it is made
d up of all its fixed assets and long ferm investments as at
31 March.

The outstanding capital balance as at 31 March of all loans
from third parties {inciuding PWLB;).

The Council, as a body corporate, acts as sofe irusfee for
and is responsible for managing Trust funds or assets.

; N.B. The figures in the accounting statements above do
not include any Trust transactions.

I confirm that these Accounting Statements were
approved by this authority on this date:
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" Annual Internal Audit Report 2018/19

Th:s authonty (3 :ntema! audltor acting independenily and on the bas:s of an assessment of nsk
carried out & selective assessment of compliarice with relevant procedures and controls tc be in
operation during the financial year ended 31 March 2019. '

“The internal audit for 2018/19 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in-the areas-exaimined, the internal audit
conclusions are summarised in thistable. Set out below are the objectives of infernal control
and alongside are the internal audit conclusions on whether; in all significant respects, the control

objettives were being achieved throughout the financial year to a standard adequate to meet the
needs of this-authority. :

-'I'nﬁfe-r'na! c:ontroi"objecﬁve

. Appropriale accounting records hiave been property. kept throughaist the financlat year.
B. This authority cornplied with its financial regulations, payments were supported by inveices, all
expenditure was approved and VAT was spproprlateiy acpounted for,

€. This authority assessed e significant 1 Hks to achieving its objectives and réviewed the: adequacy :
| of armangements fo manage these. j

B3, The pracdpt ot rates requbrerment’ resultect frcm an adaquate budge!ary pmcass' progress agamst
 tha budget was regularly monitored; and reserves werng. appropnate,

| B. Expectedincoms was fully received, based-on corract prices, properiy recorded and promfitly
banked; and VAT wes @pproprintely accauntsd for,

F. Peflycash payments ware. proparly supported by receints, all petty cash expenditure was
approved and VAT appropyistely accounted for.

3. Salaries to employees and sllowances to metmbers were: pald in accordance wi!h this authomy s
approvals, and PAYE and Ni reqmremm!s waie: properly gpplied.

1§ H. Asset arid investmants. registers wers: comptate aind accurate and propery maintained.
1. Periodic-and year-and bank account reconciliations were proparly carried out.

1. Accounting stitarnents prepared during the year were prepared on the oorrect agoounting basis
{receipts and paymants-or income.and sxpenditure), agreed to the cash book, supported by.an
adequate audit tralt from uadeﬂymg recutde and where appropfigte deblors and.craditors were
propetly recorded.

K. IF the authority certifiad itself as.exemptfrom a tmited assurarice review In 2017/18, it met the
exainplion criteria.and comsctly declared ilself éxernpt. (“Nof Covered” shauld only be ticked -
_where thie authority had & limited assurance review.of its 2017/18 AGAR)

L. During summmer. 2018 this authority has sorrectly provided the proper-apportunity for
the exercise: of public fights In accordance w;th tha mqwremenis of thg Accounts and.
: Audlt Reguiations

M. {For Iocal councils only)
_ T:ust funds (mcludmg chanlab[a) e The, gouncil met-ts responsibilities as & tmstee

For any other risk areas identified by this-authority adegquate controls ‘existed {list any otherrisk areas on' sapazate sheets if needed).
Data(s) mternal audlt undertaken ‘ ﬁame of persan who' carrled out the Infernal:audit

Signature of personwho
camed outthe infernataud

s ey
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